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AOKYMENT NOANKCAH
INEKTPOHHOR NOANKCHIO
an

IToJi0:keHHE 0 MIKOJILHOM OMOJIHOTeYHOM QoHIEe YHeOHUKOB,

nopsiaike ero ¢opMupoBaHus, yueTa, HCIOJbL30BAHNS U 00ecnevYeHus

coxpaHHocTd B MAOY «OLl Ne7 r. YeastOuHcKa»

1. O6mue moJ10xKeHUA

1.1. Hannoe Ilomoxxenne o Oubmuoreunom douge MAOY «OILl Ne7 .
Yensbuucka» pa3paboTaHo B cOOTBETCTBUU ¢ DenepanbHbiM 3aKk0HOM Ne 273-D3 ot
29.12.2012 «O6 obpazoBanuu B Poccuiickoit deaepanuiny ¢ U3BMEHEHUSIMH OT 2 UIOJIS
2021 roma, @3 ot 29.12.94 Ne 78-D3 «O 6ubIUOTEYHOM Jere» B peaakiuu oT 11
utonsa 2021 r., Ilpukazom MunucrepctBa KynsTypsl Poccutickoit @enepamuu ot 8
okTsi0pst 2012 roma N 1077 «OO6 yrtBepxknenuu [lopsiaka ydera JOKYMEHTOB,
BXOJSIIIUX B COCTaB OMOIMOTEUHOro (poHIa» ¢ m3MeHeHusiMu Ha 2 deBpans 2017
rona, [TuceMom MunucrepcTBa obpasoBanust U Hayku Poccuiickoit denepanuu ot
08.12.2011r. Ne M/I-1634/03 «O06 ucnonbp30BaHUU y4eOHUKOB B 00pa3oBaTEIHLHOM
npouecce», a takke YcraBom MAOVY «OIl Ne7 r. YensOuHCka» W APYTHUMH
HOPMaTUBHBIMU IIPABOBBIMHU aKTamu Poccutickon Oenepauun,
pernameHtTupyrommu - gestenbHoctb  MAOY  «OLl Ne7 r. YensOuHckay,
OCYUIECTBJISIONINX 00pa30BaTEIbHYIO AESITEIbHOCTb.

1.2. Hacrosimee Ilomoxxenne o mikojgbHOM OubauoTedHoMm doHIe (manee -
[TonoxxeHue) ompeaessieT MOPSAAOK yueTra OMOIMOTEYHOTO (OHAA U MEXaHU3M
dbopMHUpOBaHUS, COXPAHHOCTH U TIPEJAOCTaBICHUS B TIOJb30BaHUE YYEOHUKOB,
y4eOHBIX  MOCOOWiA,  y4eOHO-METOIUYECKUX  MaTepuajoB  OOydYarOIIMMCS
o0pa3oBaTeIbHON OpraHu3aluy (Janee - IMIKoja), OCBauBarOIIMM OCHOBHBIE
oOpasoBarenbHbIE TPOTpaMMbl B Tpefenax (QeaepadbHbIX TOCYIapCTBEHHBIX
o0pa3oBaTeNbHbIX CTAHJAPTOB, a TaKXKE 3aKpEeIUIsIEeT OTBETCTBEHHOCTh BCEX

YYaCTHUKOB 00pa30BaTEIbHON JESATEIBHOCTH.



1.3. [onsTus, ucnons3yemoie B [lonoxeHunu:

Yueonux - yueOHOE U3JIaHUE, COJEPIKAIlee CUCTEMAaTHUYEeCKOE M3JI0KEHHUE yueOHOM
JAUCIMILTAHBI, COOTBETCTBYIOIIEE yueOHOU MporpaMme U 0QUIIHAIBHO YTBEPKICHHOE
B Ka4yeCTBE JAHHOTO BHJA. MOXeT ObITh MPEICTABICH B MEYaTHOW M AJIEKTPOHHOMN
dbopme.

Yueonoe nocobue - yiebHoe w3qaHue, JOMOTHSIONIECE WIIA 3aMEHSIOIICe YACTUIHO,
WIHM TOJIHOCThIO Y4eOHMK, O(UIIMAIBHO YTBEPKJACHHOE B KayecTBE JAHHOTO BHJA.
Pabouas mempaos - yaueOHOE OCOOKE, UMEIOIIEE OCOOBIN TUAAKTUYECKH arapar,
CIIOCOOCTBYIOIIUM CAMOCTOSATENIbHOM paboTe oO0ydaromerocss HajJa OCBOCHHEM
y4eOHOTO TIpeIMEeTa.

Yueono-memoouueckue mamepuanst - COBOKyIIHOCTh MaTEPHUAJIOB, B TIOJIHOM 00bEME
o0OecreunBaroIUX NPernoAaBaHue JaHHOW TUCIUIUIMHBI (aTiachl, KOHTYPHBIE KapThl,
NOYpPOYHOE IIJIAHUPOBAHUE, CPEICTBA KOHTPOJIS 3HAHUM, CIpPaBOYHBIC HW3/IaHU,
pabouue nporpamMmsl U T.1.).

Cpeocmea oOyuenus u éocnumanus - JPYTHe UCTOYHUKU y4eOHON HH(pOpMAaILNH,
MpEeA0CTaBIIsIEMblE 00YYAIOIIMMCS B X0/1€¢ 00pa30BaATENbHOMN €SI TEIbHOCTH.

1.4, Henpro HacTosiero Ilonoxenus o OmOnMroTedHoM (DOHJIE SBISIETCS CO3JaHUC
YCIOBHM NJI1 MaKCUMAaJbHOTO oOecredeHus yueOHOM JUTepaTypoi 0o0ydarouumxcs
IIKOJIbI, TOBBIIICHNE OTBETCTBEHHOCTH MEAArOTMYECKOr0 KOJJICKTHBA M CEMbH 3a
IPaBUJIBHOE, PAllMOHAIBLHOE HCIOJIb30BAaHUE IIKOJBHBIX YY€OHUKOB, OpraHU3aIus
paboThl cpenu OOy4YalIIMXCA M MX POAMUTENEH IO BOCIUTAHUIO OCO3HAHHOTO,
OEepe’KHOTO OTHOIIEHUS K YICOHHKY.

1.5. YyeTr nokymeHTOB OMOIMOTEYHOrO (HOHIA SBIISICTCS OCHOBOW OTYETHOCTH W
IUTAHUPOBAHUS  JCSATENIBHOCTH OUOIMOTEKH, CIMOCOOCTBYET OOECIEUEHUI0 €ro
COXPAHHOCTH.

2. ®opmupoBaHue (oHAa Y4eOHHMKOB M NOPSAOK Yyuera ¢oHAa yuyeOHOM
JUTEPATypbl

2.1. KommnekroBanue yuyeOHoro ¢onma Oubmmoreku MAOY «OL[ Ne7 .
YensaOuHCKa» MPOUCXOJUT HA OCHOBE €XEroAHO YyTBepkaaemblx DenepanbHbIX
nepeyHell y4yeOHMKOB, PEKOMEHIOBAaHHBIX K HCIIOJIb30BAHUIO TPU peaTu3aluu
UMEIOIIUX  TOCYJAapCTBEHHYIO  aKKpEAUTAIMI0  00pa3oBaTEeNbHBIX  MPOrpaMm

Ha4YaJIbHOI'O O6H1€I‘O, OCHOBHOTO 06HICFO, CpE€aHEro 06H_I€I‘O 06pa3013aH1/151, nepequﬁ



OpraHM3aIlHii, OCYIIECTBISIONIMX BBITYCK YU€OHBIX TOCOOUIA, KOTOPBIE AOMYCKAIOTCS
K HCIIOJIb30BAHUIO TPHU pPeaTU3alMi HMMEIOIIHMX TOCYAAPCTBEHHYIO aKKpEAUTAIUIO
oOpa3oBaTenbHBIX MporpamMMm. ExerogHo yTBep)kaaeTcsi MepeyeHb YYEOHHUKOB U
yueOHbIx nocobuit MAOY «OL Ne7 r. YensionHckay.
2.2. O06pa3zoBaTenbHasi OpraHu3alys CaMOCTOsITENIbHA B BEIOOPE U ONPEIeTICHUN:

®KOMILJICKTa yUY€OHUKOB, YIEOHBIX MOCOOUH, yueOHO-METOIUIECKUX MATEPUAIIOB,
o0OecreunBalOIUX TMpernojaBaHue y4eOHOro mpeameTa, Kypca, AUCIUILTAHBI
(Momyns);

ecpencTB OOyueHUsi U BocmUTaHUs. BbIOOp cpeacTB oOydeHHs U BOCHUTAHHS
onpenensercs cneuudukol coaepxkanus u  popmoir MAOY «OIl Ne7 .
YensOnHCKa» 00pa30BaTEIbHOMN 1€ATEIHOCTH.
2.3. Tlonomuenue yueOHOTO (hOHAA 0OCCTICUMBACTCS 3a CUET CPEACTB (heepabHOTO,
PETHOHAJIBHOTO, MyHUIIUIAIBHOTO Ot KeTOB (cT.35, 1.2 denepanbHoro 3akoHa «O0
oOpazoBanuu B Poccuiickoii ®@enepanun»); UHbIX HCTOYHHUKOB, HE 3aIPEIIEHHBIX
3aKOHOJIAaTEILCTBOM P®D, B T.4. 6€3BO3ME3THOTO MOKEPTBOBAHUS (DU3NUECKUMHU H/WITH
IOPUINYECKUMU JIUIAMHU.
2.4. B nensx oOecrnedeHus oOydaromuxcs ydeOHHKaMH, y4eOHBIMU TOCOOUSIMU
MAOY «OIl Ne7 r. YensaOuHcKka» MOXKET B3aMMOJIEHCTBOBATh C JIPYTUMU
00111e00pa3oBaTeNbHBIMU OpraHU3alluIMH paiioHa, YTIpaBlieHHeM 00pa30BaHUs.
2.5. HemocpencTtBeHHOE PYKOBOJACTBO M KOHTPOJIb pabOTHIl MO CO3JaHHUIO U
CBOEBPEMEHHOMY TOMOJIHEHUIO OuOIHoTeYyHOTro (hOHAA IIKOJIBHBIX YYEOHUKOB
ocymectBisieT gupekrop MAQOY «OIl Ne7 r. UenssOuHckay.
2.6. JlomyckaeTcs MCIONb30BaHNE YYEOHO-METOUIECKIX KOMIUIEKTOB, BXOSIINX B
denepanbHBIN NTepevYeHbh YUeOHUKOB, COTIIacOBaHHBIX Ha [lemarornyeckom coBete u
YTBEPKJIEHHBIX Mpuka3zoMm aupekropa MAOY «OIl N7 r. YensOuHckay.
2.7. JIns opdexTuBHOM OpraHu3aiii 00pa3oBaTEIbHON ACSITEIIBHOCTH UCTIOIB3YETCS
y4eOHO-MeToInYecKoe 0OecTieueHre u3 OAHOM MPEAMETHO-METOUICCKOM JINHUU.
2.8. Ilpomecc pabotel mo dhopmupoBanuio GoHAa YU4eOHOU JIUTEpaTyphl BKIIOUYACT
CJIEIYIOIME ATAIbI:

e pabora meparoruyeckoro kosuiektuBa ¢ denepanbHbIM MEepeyHEM YUEeOHUKOB,
PEKOMEHJIOBAaHHBIX  (IOMYIIEHHBIX) K UCIOJb30BAaHUIO B  00pa30BaTENIbHBIX

OpraHu3alusIX;



® TIOJrOTOBKA CIMCKAa Y4YEOHHKOB, IJIAHUPYEMBIX K HCIIOIb30BAHUIO B HOBOM
y4eOHOM TOy;

® IpenocTaBlieHue cnucka yueOHuKoB [lemarornyeckoMy COBETY Ha COTIaCOBaHUE
1 YTBEPXKJICHNUE;

® JIMarHOCTUKA YPOBHSI 00ECIEYEHHOCTH 00ydaroumuxcsi yueOHOM 1uTepaTypoi Ha
CIeNyIOUHA y4eOHBIM ToJl B COOTBETCTBUM C KOHTHHTEHTOM OOYyYaroIIMXCA,
COCTaBJICHUE MEPCIEKTUBHOTO MJIaHA KOMIUIEKTOBAaHUS y4eOHOTO (hOoHIa;

e obopmiieHHE 3aKa3a YYCOHMKOB W YyYEOHBIX IMOCOOWA B COOTBETCTBHH C
YTBEPKJICHHBIM CITUCKOM Y4€OHUKOB U IJIAHOM KOMIUIEKTOBAHUS;

® TIPOBEACHHE AayKI[MOHA M 3aKJIIOUEHHE JOTOBOpA C TOCTAaBIIUKOM O 3aKylKe
y4eOHOM JIUTEepPaTyphl;

® IIpUEM U YUYET BHOBb NMOCTYIUBIIEH YUeOHOMN JTUTEpATyphl B OUOIHOTEKY.

2.9. bubmuoreuynsiii (OHJ IMIKOJBHBIX YYEOHUKOB YUUTHIBACTCS U XPaHUTCS
OT/ICJIBHO OT OCHOBHOTO (DOH/1Aa IIKOJIbHOU OMOINOTEKH.

2.10. K 6ubanoreunomy hoHIy yueOHOM muTepaTypsl (yueOHOMY (POHIY) OTHOCSTCS
y4eOHHMKH, YydeOHble moco0us, opdorpapuyeckue CJIOBapHu, MaTEeMaTUYECKUE
TaONHIBl, COOPHHWKM YIpPaXHEHUH W 3a1ad, MPAKTHKyMbl, KHUTH [JII YTCHUS,
XpecToMaTuu, pabouue TeTpaau, aTiachl, KOHTYpPHbIE KapThl B TICYaTHOM U
AIIEKTPOHHOM BUJI€, COJIEPKaHUE KOTOPHIX OTBEUAET TPEOOBAHUSIM rOCYJapCTBEHHBIX
o0pa3oBaTeNbHbIX CTaHAAPTOB, OOECHEYMBAIOIINX IMPEEMCTBEHHOCTh W3YUYCHUS
JTUCITUTUINH ¥ CUCTEMAaTU3UPOBAHHBIX IO 00pa30BaTEIIbHBIM 00JIACTSIM.

2.11. B 6ubmmoTeke 3amperaeTcs u3AaHue U paclpoCTPaHCHHUE TIeYaTHBIX, ayaHo-,
ayJIMOBU3YaJIbHBIX U UHBIX MaTEPHAJIOB, COJIEPIKAIIUX XOTsI ObI OJIMH U3 MPU3HAKOB,
IPEAYCMOTPEHHBIX YacThIO NIepBoM cTtaThu | denepanbHOro 3akoHa ot 25 nrons 2002
r. No 114-®3 «O mnpOTUBOJAEHCTBUU DKCTPEMUCTCKON JAEATEILHOCTH» (C
n3MeHeHusiMu 2 nexadbps 2019 roxa).

2.12. He nomyckaeTcsi Hajdu4HMe SKCTPEMHUCTCKUX MaTepuasioB, MPU3BIBAIOUIUX K
OCYIIECTBJICHUIO JIKCTPEMHUCTCKON NEATEIbHOCTH JMOO0 O0OOCHOBBIBAIOIINX WIIA
OTIPaBJIBIBAIOIINX HEOOXOAMMOCTh OCYIIECTBICHHS TAKOH JESTEIHHOCTH, B TOM YHCIIE
TPYJbl PYKOBOJUTEEH HALIMOHAJ - COLIMAIMCTUYECKON pabouei maptuu ['epmanuu,
dammcrckoit  maptum  Wrtamuw, myOTUKaIniA, OOOCHOBBIBAIOIINX  WIJIH

OMpaBJBIBAIOIIMX HAIMOHAJIBHOE U (WJIM) pacoBO€ TNPEBOCXOACTBO  JHMOO



OTPaBIBIBAIOIINX MPAKTHKY COBEPIICHHS BOEHHBIX WM HWHBIX MPECTYIUICHUH,
HaIpaBJIECHHBIX Ha MOJHOE WM YaCTUYHOE YHUYTOXKEHHME KAKON-IMOO 3THUYECKOM,
COLIMAJIbHOM, PACOBOM, HAITMOHAIIBHON WM PEJIMTMO3HON TPYIIIHIL.

2.13. Kpome TOro, K TaKUM MarepuajiaM, B COOTBETCTBHH €O CT. 13 PenepanbHOTro
3akoHa Ne 114-®3 otHOCATCS:

¢ oduIManpHbIE MAaTEPUAJIBI 3AMPEIIEHHBIX IKCTPEMUCTCKUX OPTaHU3aIINIM;
eMaTepHalbl, aBTOPAMU KOTOPBIX SIBISIFOTCS JIMLIA, OCYXJICHHbIE B COOTBETCTBUU C
MEX1yHapOJIHO-TIIPAaBOBBIMM aKTaMHM 3a IIPECTYIUICHUS IPOTUB MUpPA U YEJIOBEUECTBA
U cofieprKallue MpU3HAKU, MPEeTyCMOTPEHHbBIE YacThIO MEPBOM CTaThU | HACTOAIIETO
denepanbHOro 3aK0Ha;

e 1t00bIC MHBIE, B TOM YHUCJIE AaHOHUMHbBIEC, MaTEpUaJIbl, COAEpIKALLIUE MPU3HAKU,
MpeyCMOTPEHHBIE YaCThIO TIEpBO cTaThll 1 Hactosero deaepaabHOro 3aKOHA.
2.14. B momemennn OubaMoTeku pa3meniaeTcs denepanbHbIA CITUCOK
HKCTPEMHUCTCKON  JIMTEPATypbl,  YTBEPXKACHHbI  (enepasbHbIM  OpraHOM
WCTIOJTHUTENIHON BIIACTH, 3allpPEIICHHOW K pAcIpOCTPAaHEHUI0 Ha TEPPUTOPHH
Poccutickon ®@enepanumu.

2.15. Tlopsimoxk noctyma kK OuOmuoTeYHbIM (oHIAM U Jpyroil OHOIMOTEUHOM
nH(pOpMaIH, IEPEYCHb OCHOBHBIX YCIYT U YCIOBHS UX MPEIOCTABICHHUS
oubnmoTexamu onpenensitores B [IpaBunax mosib3oBaHus OMOIMOTEKOM.

2.16. JloxymeHTBI, BKJIOYaeMble B (oHI OmOMMoOTekH, Mapkupyiorcs. [Ipu sTom
MOTYT OBITh HWCHOJB30BaHBl INTEMIIEIH, KHIDKHBIE 3HAKW, WHIUBUAYyaTbHBIC
IITPUXOBBIE KOJbI, APYTUE BUABI MAPKUPOBKH.

2.17. JIOKyMEeHTBI MOCTYTAIOT B OMOIMOTEKY M BKJIIOYAIOTCS B OMOMMOTEYHBIN (POHA
B pe3yJIbTaTe MOCTABKU O00S3aTEIBHOTO SK3EMIUISIpa, MOKYNKH (TOJMUCKH, 0OMEHa,
JapeHusi, MOKEPTBOBAHUSA, KOMHUPOBAHUS OPUTHHAIOB W3 (QoHIAa OMOIMOTEKH).
JIOKYMEHTBI, TIOJATOTOBIIEHHBIE K TIpUeMy B OMOTMOTEYHBIA (POHI, MOABEPTarOTCS
MEPBUYHON 00padOTKE U MHAUBUIYATLHOMY YUETY.

2.18. JlokyMeHTbI MPUHUMAIOTCS TI0 MEPBUYHBIM YYETHBIM TIOKYMEHTaM (HaKJIaJHasl,
aKT), BKJIFOYAIOIIUM CIUCOK IMOCTYIIJICHH.

2.19. Ilpuem 1OKyMEHTOB, OCTYHAIOIINX B OMOINOTEKY 0€3 MepBUYHBIX JOKYMEHTOB
Ha 0€3BO3ME3HON OCHOBE (00sI3aTENbHBIE SK3EMIUISPHI, NEMO3UTHBIE IK3EMILISIPhI

MCIKAYHAPOJAHBIX OpFaHHBaHHﬁ, 663B03M63I[HBIG MOCTYINICHUS M3 HCU3BCCTHLIX U



AHOHHMMHBIX UCTOYHHUKOB), 0POPMIISIETCSI aKTOM O MPUEME TOKYMEHTOB.

2.20. IlpueM JOKYMEHTOB, IIOCTYIAIOIIUX B OHOJMOTEKY OT IOPHIANYECKOTO,
¢uznyeckoro nuia B BUAE Japa C YKa3aHWEM €ro Ha3HAYeHUs IS MOMOJHEHHS
o6ubmmoTeyHoro Gpoxaa, OPOPMIISIETCS JOTOBOPOM MOKEPTBOBAHKS B COOTBETCTBUU C
I'paxxnanckum koaekcom Poccutickoit denepanmu (ct. 574, 582).

2.21. llpueM [OKYMEHTOB OT YMTATeNEed B3aMEH YTEPSHHBIX W MPU3HAHHBIX
PABHOIICHHBIMU YTPA4€HHBIM, OPOPMIISIETCS aKTOM O MpUEME JOKYMEHTOB B3aMEH
yTepssHHbIX. B akre ykaspiBaeTcs (GaMuius, WHUIMAIBI YATATENs, CBEACHUA OO0
YTEPSHHBIX M3AaHUAX (PETUCTPALMOHHBIA HOMEp, KpaTkoe Oumbimorpaduueckoe
ONHMCaHWE U3JlaHus, II€Ha) CBEACHUSA O MPHUHATBIX M3AaHMIX  (KpaTKoe
Ooubamorpaduyeckoe ONMUCAHUE U3IaHUsL, IEHA), TOANUCH YUTATENs U IPUHUMAIOLIEN
CTOPOHBI.

2.22. Yuér oubnuoreunoro (onga yueOHOI JHUTEpaTypbl OTPa)KaeT MOCTYILUICHHE,
BBIOBITHE, OOIIYIO BEJIMYMHY (DOHa YHEOHUKOB, U CIYKUT OCHOBOM €ro NMPaBUIILHOTO
(opMuUpOBaHUsA, LEIEBOrO MCIONb30BAaHUS M COXPAHHOCTH, OCYILECTBICHHUS
KOHTPOJIS 3a HAJIMYUEM U IBHOKEHHEM YUYEOHUKOB.

2.23. Ilpomecc ydera OuOmMMOTEYHOro (QoOHIA YUYEOHWKOB BKJIIOYACT: TMPUEM,
HITeMIIEJIEBaHUE, pErHCTPAINIO TOCTYIUICHNUS, pacpeesieHus Mo Kjaccam, BbIOBITHS,
a TaK»e MOJIBeICHUE UTOTOB JIBUKEHUA (DOHA U €r0 MPOBEPKY.

2.24. Bce omepanuu 10 y4YeTy NPOU3BOMAATCS 3aBEAYIONIUM OMOJIMOTEKOH,
CTOMMOCTHBIM  ydeT  BeAeTcs  Oyxrantepued, oOCIyXUBArOUIEH  MIKOJY.
WNuBenTapuzanus yueOHOro (poHIa U CBEpKa AaHHBIX OMOIMOTEKH M OyXraiaTepuu
IPOBOJUTCS €KETOJHO.

2.25. Y4eT yueOHOU TuTepaTypbl OCYIIECTBISECTCS IPYIIOBBIM CIIOCOOOM U BEIETCS
B «Knure cymmapnoro yuera» (manee - KCVY) u (wnm) snexktponHom Buje. KCY
y4eOHUKOB  XpaHUTCA B O1OIMOTEKE MOCTOSHHO.

2.26. KCVY cocTouT u3 Tpex 4acTeil:

Yacmye I. Tloctynnenue B ¢ona. B 3Ty yacth 3amuchiBaeTcsi 001Iee KOJIUYECTBO
NOCTYMUBIIUX YYE€OHHKOB M UX CTOMMOCTb C OOs3aTEeNIbHbIM YKa3aHUEM HOMEpa U
JIaThl COMPOBOAMTENBHOTO T0KyMeHTa. HoMep 3amucu exxeronHo HaumHaercs ¢ Ne 1
U UAET N0 MOPAJKY MOCTYTIICHUI.

Yacme 2. BoiObiTue u3 QoHaa. B 3Toi yacTu 3amuchIBalOTCS HOMEpa aKTOB Ha



CHHUCaHhe Y4eOHUKOB C YKa3aHHEM JaThl YTBEPKIACHHS aKTa M OOIEro KOJIM4ecTBa
CIHMCAHHBIX Y4€OHUMKOB Ha o0myro cymmy. Hymepamus 3anuceil o BBIOBIBIIMX
W3/IaHUSIX U3 TOJIa B TOJI IPOJIOJKAETCS.
Yacmye 3. Utorn ydera nBuxkeHus poHAOB. B TpeTbell yacTu 3aluChIBAtOTCS UTOTH
IBIDKEHUS (DOHJIa YIeOHUKOB:

e00111ee KOJIMYECTBO MOCTYNHUBIINX YYEOHUKOB 32 TEKYIIHI roJl, HA CyMMY;

e 00111e€ KOJIMYECTBO BHIOBIBIINX YUCOHUKOB 3a TEKYIIUI T0/1, HA CYMMY;

e00111ee KOJINYECTBO YUEOHMKOB, COCTOSAIIMX Ha yueTe Ha | stHBaps

HOCJIEAYIOLIETO TOAa, HA CYMMY.

2.27. nanBuayanbHbIN (TPYNIOBOM) yaeT Y4eOHUKOB OCYIIIECTBIIIETCS B KAPTOTEKE
yuyeTa Y4eOHHKOB Ha KaTaJIOXKHBIX KapTOUYKax CTaHIapTHOro pazMepa. Ha xaprouxe
YKa3bIBa€TCsl PETUCTPAILIMOHHBIA HOMED, OMbIMorpaduueckoe onucaHue yueOHuKa,
CBEJICHUS O KOJUYECTBE NOCTYIHMBIIUX Y4YEOHHUKOB C YyKazaHwem ILeHbl. llpu
HEOJHOKPATHOM TIOCTYIJICHUM Yy4yeOHHMKA, HE MMEIOIIEM OTJIMYUM, KpoMe roja
W3/IaHHS U LIEHbI, BCE IMOCTYIUICHUS 3aHOCATCS Ha €IMHYI0 KapTouky. Ecim xe B
yu4eOHUKE BHECEHbI JOIOJIHEHUS WU M3MEHEHMs, TO Ha HEro 3aBOJUTCS HOBas
KapTouka. KapTouku paccTaBisioTCsl B yUETHYIO KapTOTEKy IO Kjaccam, a BHYTpHU
KJIacCcoB - 1o npeameram. [locne cnucanus Bcex y4eOHMKOB KaPTOUKU U3BIMAIOTCS U3
KapTOTEKH.
2.28. YueTHbIe KapTOUYKM YYEOHHMKOB PETHCTPHUPYIOTCS B «OKypHane permcrpaiuu
VYETHBIX KapTO4eK OMOIMOTeYHOTro (OHJA IIKOJbHBIX YYE€OHUKOB», KOTOPBIU
BeZleTcsl 1o oOpas3lly: HOMEp IO MOpsJKY, Ha3BaHHe, Kiacc, No akTa BBIOBITHS
KApTOYKHU.
2.29. Ydery nmojjiexar Bce BUbI yUeOHUKOB 1 Y4eOHBIX mocoowmii. Paboune TeTpasy,
OUAAKTUYECKUE MaTepualibl, TaOJMIUbI, TPOMUCH, KOHTYpPHBIE KapThl, aTjiachl
ABJISIFOTCS IOKYMEHTaMH BPEMEHHOT0 Xapakrepa. Mx yuet npousBoautcs B « Terpaau
y4eTa JOKYMEHTOB BPEMEHHOT'O XapaKTepay.
2.30. Ha mpuHATHIX MEPBUYHBIX YYETHBIX JOKYMEHTaX IPOU3BOJIUTCS 3aIliCh,
MOJITBEPKJIAIOIAs], YTO MOCTYIUBIINE JOKYMEHTHI IPUHATHI B ONOIHOTEUHbIN (PoHA
KaK B O0OBEKT 0C000 IEHHOTO JBIKUMOTO mmyiecTBa (naiee - OLIJIN) unm kak B
00BEKT MHOTO JIBUKMMOT'O UMYIIIECTBA.

2.31. IlepBuuHble y4YeTHBIE MOKYMEHTBI, MOATBEP)KAAIONIME (PAKT MOCTYIICHUS,



nepenalTcs B OyXTraiaTepuio Ui BKIIOUEHHUS B yueT Ou0IroTedHoro GpoHa.
2.32. ExxexBapranbHO, NpH yciaoBuu usMeHeHus coctaBa OLIJAM, cBexpenus o0
o0IeM KOJMYEeCTBE MW CTOMMOCTH JOKYMEHTOB, BKJIIOYCHHBIX B COCTaB
oubmmoreunoro ¢oHaa, Kak OO0BEKT 0CO00 IIEHHOrO0 JABMIXKHMOTO HWMYIIECTBA,
nepeaTcs YUYpeauTelio.
2.33. B3aMeH yTepsHHBIX WM HCIOPYCHHBIX YUYCOHHMKOB NPUHUMAIOTCS JpPYyTUe
KHUTY, HEOOXOJUMBbIE IIKOJE. Y4eOHUKH, YTepsHHbIE M MPUHATHIE B3aMEH,
VUIUTHIBAIOTCS B «TeTpamu ydyeTra KHUT W JPYTUX JTOKYMEHTOB, MPHUHSATHIX OT
YUTaATENICH B3aMEH YTEPSHHBIXY.
2.34. Yder BKIIOYAET PETUCTPAIMIO MOCTYIUICHUS JOKYMEHTOB B OMOIMOTEUHBIN
(¢oHa, ux BBHIOBITUS W3 (OHIA, WTOTOBBIE JTAHHBIE O BeJIWYMHE (0OBEME) BCErO
6ubamoTedyHoro (GoHIa ¥ ero Nopas3ieioB, CTOMMOCTh (POHIA.
2.35. OcHoBHbIE TpeOOBaHMUSI, IPEABIBISIEMBIC K YUeTy OnOIroTeuyHoro ¢hoHaa:
® TIOJHOTA M IOCTOBEPHOCTH yUETHON MHPOPMAIIHH;
® OIEpPATUBHOCTS;
® JIOKYMEHTHPOBAaHHOE O(POpPMIICHUE KaXXIOTO MOCTYIUICHUS B (DOHJ M KaxJ0ro
BBIOBITHS 13 (HOHA;
® COBMECTUMOCTh NPHEMOB M (OpM ydeTa, WX HaJACKHOCTh MPH TMapalICIIbBHOM
VCIOJIb30BaHNHU TPAJTUIMOHHOW U aBTOMAaTU3UPOBAHHOM TEXHOJIOTHUM yUeTa;
® COOTBETCTBHE HOMEHKJIATYphl IOKa3aTenedl ydera (oHIAa aHAJTOTHYHBIM
MOKa3aTesIsIM rOCyJapCTBEHHON OMOIMOTEYHOM CTaTUCTHKHY.
3. Ilopsiiok BbIIa4uM ¥ BO3BpPaTa YUeOHUKOB
3.1. Tlopsamok monb30oBaHus y4eOHOW JuTeparypoi ompenensiercs [lomoxenueM o
oubnmoreke, [IpaBunamu noap3oBanust OUOIHOTEKON 1 MaHHBIM [lomokeHneM.
3.2. K obOywaronuMmcs, OCBauBaIOIIMM OCHOBHBIE 00Opa30BaTeIbHBIC MPOTPAMMBI B
npenenax  (emepambHBIX  TOCYAApCTBEHHBIX  00pa30BaTENbHBIX  CTaHIAPTOB,
OTHOCSITCSL:
e 00yuaroluecs, OCBauBaOIINE MPOTPAMMY HauaJIbHOTO  OOIIEro 00pa30BaHUs;
e oOyuaromuecs, OCBauBaOIIKE POrpaMMy OCHOBHOIO 00111ero o0pa3oBaHus;
e 00yuarIMecs, 0OCBaMBAIOIINE IPOTpaMMy CpPEIHEr0 O0IIEro 00pa3oBaHus.

3.3. lkona OecraTHO oOecrneuynBaeT OOydYaromuxcs ydeOHUKaMHu, Y4eOHBIMU U



y4e0HO-METOIUYECKUMHU TOCOOMSIMH B COOTBETCTBUHM C (eAepalibHbIM MEpeuyHEM
y4eOHUKOB, PEKOMEHJIOBAHHBIX (JIOMYIIEHHBIX) K UCIOJIb30BAHUIO MPHU pPeau3aluu
UMEIOIUX aKKPEIUTAIMI0 00pa30BaTelIbHBIX MPOTpaMM HAYaJbHOTO OOIIETo,
OCHOBHOI'O O0OIIIEero, cpeaHero oodiiero oOpa3oBaHus B mpefenax (enepaibHbIX
rocyJapCTBEHHBIX 00pa3oBaTeNbHbIX cTaHaapToB. ObecrnedyeHre 0O0y4YaromUXCs
YKa3aHHBIMHU W3JIaHUSIMU OCYIIECTBIISIETCA 3a CUET WU3/JaHWM, UMEoIuXcs B (oHe
IIKOJLHOM  OMONMoTeku.  bubmuoreunbiii  (GOHJ  €KEroJHO  IMOMOJIHSIETCS
HEOOXOUMBIMU yUeOHUKAaMU, YI€OHBIMHU U y4€OHO-METOIUYECKUMU TTOCOOUSIMHU.
3.4. YuyebOHasg nuTeparypa HCIOIB3YyeTCd HE MEHee 5 JIeT, HO MPU COOTBETCTBHUH
OenepanpHoMy cTaHgapty u DepepaqbHOMY TEPEUHIO YYEOHUKOB MOKET
ucnonb3oBaTbesa A0 10 ner (mucebmo MunuctepcTBa oOpa3oBaHusi U Hayku PD ot
08.12.2011r. Ne M/1-1634/03).

3.5. YueOHuku, ydeOHble T1OCOOMS U  Y4eOHO-METOJUYECKHE MaTepualbl,
HE0OXoAMMbIe OOYYArOIIMMCSL JJIi OCBOCHHSI Y4YEOHBIX NPEIMETOB, KYpPCOB,
JUCIUIUIMH 32 TpeneiaMud (enepaibHbIX TOCYAapCTBEHHBIX OO0pa30BaTEIbHBIX
CTaH/IapPTOB, POAUTENH (3aKOHHBIE MPEJCTABUTEIHN ) IPHOOPETAIOT CAMOCTOSTENBHO.
3.6. [dersM-uHBamuMgaM M JETSM C OTPAHUYECHHBIMH BO3MOKHOCTSIMU 37I0POBBS,
oOydJaronuMcsi Ha JIOMy TI0 OCHOBHBIM 0O0III€00pa30BaTEIbHBIM MPOTPAMMAM C
MCIIOJIb30BaHNEM JIMCTAHIIMOHHBIX O00pa30BaTENbHBIX TEXHOJOTHH Ha MEPHOJ
MOJIy4eHHs 00pa30BaHus YY€OHUKH MPEIOCTABIISIOTCS B IMOJIb30BaHUE OECIUIATHO.
3.7. YdeOHukH, yueOHbIe MOCOOUs U y4eOHO-METOIUUECKHe MaTepuaibl (padoune
IPOrpaMMBbI, TOYPOYHOE IIAHUPOBAHUE, METOINIECKUE TOCOOMS U T.11.) TSl TUIHOTO
MOJIb30BAHUS YUUTEIIS IIIKOJIBI MPUOOPETAIOT cCaMOCTOATENbHO. Eciin JaHHbIe H31aHus
UMCIOTCS B HAIMYUM B (QoHAEC OMONMOTEKH, Y4YUTENIss OO0eCleuuBaroTCs HWMH B
EAMHUYHOM SK3EMIUISIpEe OeCIIaTHO.

3.8. YueOHuKH, y4ueOHBIE U Y4EOHO-METOAMYECKHE TOCOOUS MPEIOCTABISIIOTCS
00ydaromuMCcsl KOJBl B JTUYHOE TOJH30BAHUE MO OJHOMY KOMIUIEKTY CPOKOM Ha
OJIUH TOJl HE3aBUCHUMO OT TOTO, Ha KaKOW CpOK OOy4YEeHHS] OHU paccuuTaHbl. BTopoit
KOMIUIEKT Y4eOHHKOB MOJKET OBITh BBIJAH IO 3asBICHUIO POAWTENEH B CBSI3U C
YXYAIIEHUEM 30POBBSI 00YYarOIIErocs MPU HATUYUUA CBOOOTHBIX SK3EMIUIIPOB B
oubanoTeke.

3.9. Ilepen navamoM ydeOHOro rojga OuUOIMOTEKAph BbIJAET YYEOHMKH Ha KJace



KJIACCHBIM pykoBoautensiM 1-11 kmaccoB mo rpaduky, yTBEpKIACHHOMY TUPEKTOPOM
MAOY «OL Ne7 r. YensOuncka». Bpimaya y4yeOHOW IUTEpaTyphl KIIACCHBIM
pykoBomutTensiM ¢Gukcupyercss B «KHHre BBIIaYM y4eOHHMKOBY» W TOATBEPIKIACTCS
MOJIMUCHIO KITACCHOTO PYKOBOIUTEIS.

3.10. OGyuaromuecs MIKOJBI MOIY4YalOT YUeOHHKH U y4eOHbIE mocoOus u3 (onma
OMOMMOTEKW Y KIIACCHBIX PYKOBOJUTENECH B Hadajge ydeOHOTO Tronma. Brimaua
y4eOHMKOB M YYEOHBIX MOCOOMM poauTeNsiM 1-X KiaccoB W oOydarommumcs 2-9
KJIacCOB (DUKCHUPYETCS KIACCHBIMH PYKOBOIUTEISIMH B «BegoMocTH BbIIauu u
BO3BpaTa y4eOHHUKOB» U MOJITBEPXKIACTCS JTUYHON MOMUCHIO0 OJJHOTO U3 POAUTENEH
oOyuaromerocs B 1 kiacce, a Bo 2-11 knaccax - TUYHON MOANUCHIO 00yYarOIIErocs.
«BegomocTy BbIIauM M BO3BpaTa y4eOHHMKOB» XpaHsTcs B Oubnunoreke. KiaccHbie
pykoBoautenu 1-11 kmaccoB mpoBosAT Oeceqy-MHCTPYKTaX OOYYaroIIMXCS CBOETO
Kjlacca U MX poauTeNied (3aKOHHBIX MPEACTABUTENEH) O MpaBUiiaX MOJb30BaHUS
y4eOHUKaMHU.

3.11. B uCKITIOYUTENBHBIX ClIydasix oOyuaromuecs (JOJKHUKHU, BHOBb MPUOBIBIINE, a
Takke 111 noaAroroBku k OI'D u EI'D, Ha neTHee 00ydeHue) NoJIyq4aroT Y4eOHUKHU Y
oubnuoTekaps. YueOuuku aist noarotroBku k OI'D u EI'D, oOy4arommmces 9-x u 11-x
KJIACCOB U BHOBB NMPHUOBIBIIUM, BBIJIAIOTCS TOJILKO MPU HAIUYUU UX B OMOIHOTEKE.
Brigaua HeoOX0UMBIX Y4EOHUKOB Ha JIETHUIA MEPHOJ] (GUKCUPYETCS B YUTATEIHCKUX
dbopmyspax Mo TUYHYIO MOMUCH 00YYaIOIUXCSl.

3.12. Y4yeOHuku MOTYT OBITH BBIIaHBI KaKk HOBBIE, TaK W MCIOJIb30BaHHBIC paHee. B
T€YEeHUE OJHOM Henenu oOydarolMecs OJKHBI MPOCMOTPETh BCE YYEOHUKH U
ydeOHble TIOCOOUSs, BbIJIaHHBIE UM B JIMYHOE ToJib3oBaHue. [lpu oOHapykeHUU
ne(eKTOB, MEIIAIIINUX BOCHPUIATHIO y4eOHOro Marepuana (OTCYTCTBHS JIUCTOB,
MOPYU TEKCTA) 00YUAIONIUNACS WM €r0 POJUTENH (3aKOHHBIE MPECTABUTEIIN) MOTYT
0o0paTUThCs B OMOJIMOTEKY JJIsl 3aMEHBI €T0 IPYTUM. Y UeOHUK MOXKET ObITh 3aMEHEH
npu ero Hanu4uu B ¢poHae Oubdnuoteku. [1o ncreueHnn ykazaHHOTo Cpoka MPETeH3UU
M0 BHEITHEMY BHUJYy W KadeCcTBY Yy4YeOHHMKAa OMONMOTEKOW HE NPUHUMAIOTCS, a
OTBETCTBEHHOCTh 32 OOHApY>KEHHbIE NE€(PEKThl B CIIaBAEMbIX YUYECOHHKaX HECET TOT
00y4YaroIIHICs, KOTOPBIM UMU TTOJIH30BAJICS.

3.13.B koHIle y4eOHOTO TOo/]a U MPHU NEPEexXoe 00yJaromerocs B TeUeHUE y4eOHOTo

rojla U3 HIKOJbl B APYTYI0 0Opa30BaTENbHYIO OpPraHM3alUi0 y4eOHUKH, yueOHbIE



mocoOus1, paboune TeTpaau U y4eOHO-METOJUIECKIE MaTepUaIbl, MPEIOCTABICHHBIC
B JINYHOE TMOJIb30BaHWE OOYYaIOIIMMCs, BO3BpAIIAlOTCS B OMOJMOTEKY IIKOJBL. B
CiIydae MopYH Wi yTepH yaeOHNUKa, y9eOHOTO WIH y4eOHO-METOIMIECKOTO MTOCOOHS,
IPEIOCTaBIECHHOTO 00yYaroueMycsi B JIMYHOE MOJIb30BAaHUE, POJUTENH (3aKOHHBIE
IpeACTaBUTENIN) 00s13aHbI BO3MECTUTD yIIepO ¥ BEpHYTh B OMOJIUOTEKY UJICHTUYHBIC
y4eOHUKHU, yueOHbIe TOCOOMS B XOPOIIEM COCTOSIHUH, TOTO K€ rojia U3JaHus, 4ToO U
BBIJIAaHHBIN paHee, UM HOBOTO Tojia u3jianus, cornacHo denepalibHOMy CTaHAApTy U
denepalibHOMY NEPEUYHIO YIEOHHUKOB, KOTOPBIE MCHOJB3YIOTCS B 00pa30BaTEIbHOMN
opranuzanud MAOY «OI] Ne 7 r. YensiOuHckay.

3.14.  OOywuaroiuecs BBITYCKHBIX KJIACCOB TEpe] IMOJyYeHHUEeM JTOKyMeHTa 00
okoHuyaHuu MAOQOY «OIl No7 r. YensOuncka» oOsi3aHbl MOJHOCTbIO BEPHYTH BCIO
JUTEPATYpPy, BbIAAHHYIO OuOIHnoTeKoi ((puxcaius B 00XOAHOM JIUCTE).

3.15. Bo3Bpar yueOHHUKOB B KOHIIE€ Y4€OHOTO TOjla OCYIIECTBIISIETCS MO Tpaduky,
COCTABJICHHOMY 3aBEAYIOIIEeH OMOIMOTEKON U yTBEPKACHHOMY aupekropoM MAOY
«OLI Ne7 r. YenstOnHCKay.

[Tprem y4eOHUKOB IPOU3BOIUTCS:

e o1 oOyuatomuxcs 1 - 8, 10 K1accoB - KIIACCHBIMU PYKOBOIUTEISIMHU;

e oT obOywatomuxcs 9 u 11 kjmaccoB - 3aBenyroieil OMOIMOTEKOW COBMECTHO C
KJIACCHBIMU PYKOBOIUTEIISIMHU.

Knaccupiii pykoBogutens obOecneunBaeTr 100% sBKy o00y4aromuxcsi cCO BCEMH
y4eOHMKAMHU B COOTBETCTBUH C TpaPUKOM.

3.16. OOyuaromuecss 00s3aHBl cOaTh Y4YEOHWKH B IIKOJIbHYIO OHUOIHMOTEKYy B
COCTOSTHMH, COOTBETCTBYIOLIEM EIMHBIM TPeOOBAaHUSM IO WX HCIONB30BAHUIO U
COXPAaHHOCTH.

4. BbiObITHE Y4eOHUKOB U3 0U0JIM0TE4HOr0 oHAA

4.1. Cpok HucIob30BaHMs yUeOHUKA HE MEHEE MATH JIET.

4.2. BpiObiTHE YueOHUKOB U3 (DOHIA OMOTMOTEKH IPOU3BOIUTCS 110 IPUUUHAM:

® BeTXOCTH ((pU3MdYecKuii U3HOC);

® YCTapesioCTH IO COACPKAHUIO;

e yrepe (C yKazaHHeM KOHKPETHBIX OOCTOSITEIbCTB YTEPH ).

B akre 0 BBIOBITUH (PUKCHPYIOTCS CBeACHUS 00 YydeOHUKaX, HCKIIFOYAEMBIX TOJIBKO MO

OJHOW MIPUYHUHE.



4.3. Cnucanue yueOHUKOB MTPOBOJIUTCS HE PEKE OJTHOTO pa3a B roj. Ha kakmbrit Buj
cnucanus («Berxue», «YcrapeBuiye Mo coAaep:KaHuio», «Y TepsSHHbIE YUTATEIIMU )
COCTaBJISICTCSI KT B 2-X 3K3EMIUIAPAX, KOTOPBIM MOANUCHIBAETCA KOMHCCHUEU U
yrBepkaaerca gupekropoM MAOY «OL Ne7 r. UenssonHcka». OIUH SK3EMIUISIp aKkTa
XpaHUTCS B OMOIHMOTEKE, APYTroi NepeaaeTcs Mo pacucKy B OyXrajltepuio, KoTopas
MIPOU3BOAMT CIIHCAHKE C OanaHca IIKOJIbl YKa3aHHOM B aKT€ CTOMMOCTH Y4€OHHUKOB.
CnucaHHble MO aKTy y4e€OHUKH CHAIOTCd B COOTBETCTBYIOLIME OPTaHMU3AIUMU T10
3aroTOBKE BTOPUYHOTO CHIPhs. JIeHBIrH OT c1aun y9eOHUKOB BHOCSITCSI HA PACUCTHBIN
cueT MAOY «OI Ne7 r. UenssOunckay.

4.4. BpiObiTue yueOHUKOB u3 (oHAa OUOIMOTEKH OQOpMIsieTCs akToM 00
HCKJIIOYEHUU U OTPaXaeTCs B KHUTE CYMMapHOTO y4eTa, a Tak:Ke B KapTOTEKE yueTa
y4eOHUKOB. BrIObITHE YyUeOHBIX MaTepHaAIOB BPEMEHHOTO XpaHEHUs TPOU3BOJAUTCS B
KOHIIE KaJ€HAApPHOrO rojia Mo akTy ¢ yKa3aHUEM MPUYUHBL: «MaTepHal BpEMEHHOTO
XpaHEHUsD.

4.5. AKTbI Ha ciiCaHUe Y4eOHUKOB BUBHPYIOTCS YICHAMU KOMHCCHH IO COXPAHHOCTHU
dboH0B. 3aBU3MPOBAHHBIC aKThI yTBepxkAatoTcs aupekropom MAOY «OILl Ne7 r.
YensaOuHckay.

4.6. CniucaHHbIe MO aKTy YYEOHMKH MOTYT OBITh MCIOJB30BAHbBI JUIsI U3TOTOBJICHUS
IUAAKTUYECKOTO MaTepuana, JJisi peCTaBpallMOHHBIX paldOT WM MepefarTcs
OpraHu3alMsIM IO 3aroTOBKE BTOPCHIPhA. YacTh Yy4EOHHKOB, HAXOMISIIMUXCA B
YAOBJIETBOPUTEILHOM  COCTOSIHMM, TIOCJE€  CIUCAHMUSI  MOXET  BBIJIaBaThCS
oOyyaromumcs Jig TOATOTOBKHM K dK3aMEHaM, MepeaBaThcsl B yueOHbIE KaOWHETHI
WM UCTIOJB30BAHbI JJI1 PEMOHTA JIPYTUX YUYCOHUKOB.

4.7. XpaHeHue CIMCAaHHBIX YYEOHUKOB BMECTE C JEHCTBYIOUIMMU 3aMpPEHIacTCsl.

5. YueT UTOroB JABHKeHHsI 0M0JIM0TEeYHOro hoHaa

5.1. Utorn nBwxkenuss (OHIAOB TOABOJAATCA B KHUTE CYMMapHOTO Yyd4eTa
oubnuoTeyHoro QoHaa (WM APYroM PErucTpe CyMMapHOro yd4eTa, MPUHSTOM B
OubIMOTEeKEe) Ha OCHOBAHUU JIAHHBIX CYMMapHOTO y4YeTa O MOCTYIJICHUU U BBIOBITUU
JIOKYMEHTOB.

5.2. UtoroBble JaHHbIE MMEIOT YEThIpe OOSA3aTENbHBIX MOKa3aTess: COCTOSJIO Ha
HayaJio rojia, MOCTYIHIIO 3a TOJ, BBIOBIJIO 3a TOJl, COCTOUT Ha KOHEI rojia. toroBbie

JAaHHBIC 110 OJCKTPOHHBIM CCTCBBIM YAAJICHHBIM AJOKYMCHTaAM IIPCACTABIIAIOTCS



CICAYIOIMMHA 1I0KAa3aTC/IIMMA  YUCTHBIX CJMHUIL: COCTOAJIO0O Ha Ha4dajlo roza,
O(bOpMJ'ICHO B JOCTYII B TCUCHUC I'0Jd, JOCTYII IIPCKpaICH B TCUCHUC IoJa, COCTOUT
Ha KOHCEI] roaa.

6. IIpoBepka HAJTUYHUA TOKYMEHTOB OMOIHOTEYHOrO (POHAA

6.1. OOs3arenbHasi HHBEHTApU3aLMs TPOBOJAUTCS B CICIYIOMINX CIyJasiX:

®[IpU CMEHE MaTEPHAIILHO OTBETCTBEHHOTO JIUIIA,

®IIpU BBISIBJICHUU (DaKTOB XUIICHUS WIH MOPYU JOKYMEHTOB;

® B CJIy4yae CTUXMMHOro O€ACTBUS, MOKapa WIA JPYTUX YPE3BbIYANHBIX CUTYyalUM,
BBI3BaHHBIX AKCTPEMAIBLHBIMU YCIOBUSMU;

e1ipu nepeaaye ponaa OUOIMOTEKN WM €€ YaCTU B apeHy;

eIIpY pEOpPraHU3alMK U JIUKBUIALIMA OUOINOTEKH.
JUiss  mpoBeleHusT MPOBEPOK JHPEKTOPOM  OO0pa3oBaTENbHOW  OpraHU3aluu
HA3HA4aeTcsd KOMMCCHS, B COCTaB KOMHUCCHUU JOJDKEH BXOJIWUTH IPEACTaBUTENb
OyXxranTepum.

6.2. IIpoBepka (oHAA B TUTAHOBOM MOPSIIKE OCYIIECTBISIETCA OJUH pa3 B S JIeT.

6.3. IIpoBepka Bcero (poHAa MM €ro YacTU 3aBEPILIAETCS COCTAaBICHHEM aKTa O
pe3ynbTaTax MpPOBEACHHSI MPOBEPKU HAIMYMS JTOKYMEHTOB Yy4yeOHOro QoHma u
MPUWIOKEHUEM K HEMY CIIHMCKAa JOKYMEHTOB, OTCYTCTBYIOUIMX MO HEYCTAaHOBJICHHOMU
IpUYUHE.

B akTe ¢pukcupyroTcs CBeIeHHs O KOJIUYECTBE:

® JJOKyMEHTOB y4eOHOro (pOH/a MO JIAaHHBIM y4eTa;

® JJOKyMEHTOB, UMEIOIIMXCS B HATNYHH;

® JJOKYMEHTOB, OTCYTCTBYIOIIUX B OHOIMOTECYHOM (POHIE 1O HEYyCTaHOBICHHOMU
pUYUHE.

B akrTe Takxke yKa3bIBAIOTCS HOMEpP W JaTa akTa O MPOBEICHUU MpEeAbIIYyIIEH
IPOBEPKU. AKT C MNPUIIOKEHHEM CHOUCKA JIOKYMEHTOB, OTCYTCTBYIOIIHX IIO
HEYCTAHOBJICHHOW NPUYKHE, TIOJINKUCHIBAETCS MIPEIceIaTeNIeM U YIeHaMU KOMUCCUU U
yrBepxkaaercs qupekropoM MAOY «OLL Ne7 r. Yensiounckay.

6.4. Ilpu BBISIBJIEHUH B MPOILECCE MPOBEPKU (POHIa OTCYTCTBYIOLIUX JTOKYMEHTOB U
HEBO3MOKHOCTH YCTAaHOBJICHHSI BUHOBHBIX JIUI] YOBITKH IO HEAOCTAa4Ye CIHUCHIBAIOTCS

B COOTBCTCTBHH C HCIXCTBYIOIHHM 3aKOHOAATCIbCTBOM.



7. leJIOMPOM3BOACTBO B OPraHM3alMu y4eTa 0u01MoTe4yHoro ponaa
7.1. Opranuzamusi pabOThl C JOKyMEHTaMHU [0 y4eTry OuOnmoreyHoro Qouaa
OCYILECTBISETCS o paBUJIaM BEJICHUS J1€JI0NIPOU3BO/ICTBA.
7.2. OCHOBHBIE JIOKYMEHTBHI, B KOTOPBIX OCYIIECTBISIETCA YYeT, IOAJIekKaT
MOCTOSIHHOMY XPaHEHHUI0 KaK JOKYMEHTBl CTpOroi oTdyeTHOCTH. IlocTosiHHO, 10
JUKBUJAIMN OUONMOTEKH, XPaAHSITCS PErHCTPhl WHAUBUAYATHHOTO U CyMMapHOTO
ydeTa JOKYMEHTOB OuOsmoTeyHoro GoHaa (perucTpaliuoHHble KHUTH, UHBEHTapHbIE
KHUTH, KHUTY CyMMapHOTO y4eTa, YIETHBIN KaTalor U KaTajlorH).
7.3. B cooTBeTcTBHM C paBUSIaMU OpraHU3AIMHN TOCYIaPCTBEHHOTO apXUBHOTO
Jejla  YCTaHABJIMBAIOTCS  CIEAYIOIIME  CPOKM  XpaHEHHs  JOKYMEHTOB,
00ecrevnBarOIINX YIeT U COXPAHHOCTh (POHIOB:
® COINpPOBOJUTENbHBIE JOKYMEHTHl (HakKjIaJHblE, cyeTa, OMNHCH, CIUCKA Ha
MOCTYNAIONIYIO JIUTEPATYpY) - 3 roaa;
® IIPUXOAHBIE AaKThl Ha JIUTEpaTypy, MOJy4YeHHyI0 OeciulaTHO WM 0e3
COTIPOBOJUTENBHBIX JOKYMEHTOB, - 3 TO/1a;
® KHUTa ydeTa JIUTEpaTypbl, YTEPSIHHON YUTATEISIMU U IPUHATON B3aMeEH, - 3 T0/1a;
® aKThl Ha CIIMCAHNE KHUT U IEPUOINUECKUX U3IaHUN, YUETHBIE KAPTOUKH, KHUKHBIC
dbopMyJISpbl CIUCAHHBIX U3AaHUH - 10 JeT.
7.4. [Io wucTedeHMHM CpPOKOB XpaHEHHUS YYETHbIE JOKYMEHTBhI MOJJIeKaT
YHUUYTOKEHHUIO B YCTAHOBJICHHOM HOPSIKE.
7.5. J1o OKOHUYaHUs OYepenHON MPOBEPKU (POHJIA XPAHATCS aKThI O pe3yjIbTaTax
IPOBEICHUSI POBEPKU HATMYHSI IOKYMEHTOB OMOIMOTEUHOTO (DOHA.
8. ObecneyeHue COXPAHHOCTH OMOJIMOTEYHOT0 (POH/IA HIKOJIBHBIX Y4eOHHKOB
8.1. CoxpanHocTh (oHJa 00ECIeUNBACTCS CO3/IaHHEM ONTUMAJIbHBIX YCIOBUU
XpaHEHUs ¥ UCTIONb30BaHMs YU€OHUKOB, a TAK)KE€ OXPaHOU UX OT MOPYHU U XUIICHUH.
8.2. XpaHeHHe  Y4YeOHHMKOB  OCYHIIECTBIISCTCS  COIVIACHO  JICUCTBYIOLIUM

WNHCcTpyKIusM 1o oxpaHe Tpy/ia U MoKapHOH 0€30MacHOCTH.

8.3. @®oHJ; y4eOHMKOB pacroJiaraeTcs U YUUTHIBAETCS OTIECIBHO OT OCHOBHOTO
donma.
8.4. OTBETCTBEHHOCTh 3a OPTraHMU3AIMI0 COXPAHHOCTH (OHIA YUYEeOHUKOB

BO3JIaraeTcsl Ha IMPEKTOPA LIKOJIbI U 3aBEAYIOIIEr0 OUOINOTEKOM.

8.5. OTBETCTBEHHOCTh 33 COCTOSIHHE€ W COXPAHHOCTH BBIJAHHBIX YUEOHHUKOB B



TE€YEHUE Y4eOHOTO TroJa HeCyT OOydJaromuecs, mojas3ytomuecs 3TuM GoraoM. OHu
e, TP HEOOXOUMOCTH, OCYIIECTBIISIOT UX peMOHT (c. 43 denepanbHOro 3aKoHa OT
29.12.2012 Ne 273-®3 «O6 obpazoannu B Poccuiickoit deneparun).

8.6. B ciyuae yrepu wiu mopuu yueOHUKA POAUTENH (3aKOHHBIC TTPEACTABUTEIIN )
BO3MEIIIAIOT ~ HAHECEHHBbI  ymepd B  COOTBETCTBUU C  JICUCTBYIOIIMM
3aKOHO/IATEIHCTBOM.

8.7. B 1ensx KoHTpoJIS 3a COXpPaHHOCTHIO YUEOHUKOB 0OyJarolmUMHCs 2 pa3a B
roq (ceHTsIOpp M ampenb) OMOTMOTEKONW MPOBOIATCS BBIOOPOUHBIE PEHUIBI MO
MPOBEPKE COCTOSIHMS yueOHWKOB. CBeIEHUS O pe3yibTaTax peima TOBOASTCS 0
KJIACCHOTO PYKOBOJUTEIS, TPH HEOOX0AuMOCTH 110 3aBy4a 1o Y BP. Ilo pe3ynbraram
MIPOBEPKHU COCTABIISICTCS AKT.

8.8. Kputepuu 1o npoBepke COCTOSIHUSI yUeOHUKOB:

® HaJIMYME 3alUCH O MIPUHAIIICKHOCTH YIEOHHKA 00yJaroeMycs;

® HaJIMuMe BCEX YYCOHMKOB HA MOMEHT MPOBEPKH (COrIaCHO PACITUCAHUIO YPOKOB);
e Hajguuue 00JIOKEK HAa yueOHUKaX;

® BHEIIHUU BHUJ y4eOHHMKA (OTCYTCTBUE TPsS3U, HAJIHUCEH, MOMSATOCTEH, MOPE30B,
PBaHBIX CTPAHUII, TOBPEKIECHUHN NEPETIETOB B yUeOHUKAX );

e i 1 - 4 x1accoB - HAMUYHUE 3aKIAA0K.

9. IlpaBuJia MOJIL30BaAHUS YUeOHUKAMU /11 00y4AKOUIUXCSA U pOaAMTeJIei

9.1. OOyuaromuecss WMEIOT TPaBO TMOJy4YaTh YYEOHHKH, MPETyCMOTPEHHBIC
o0pa3oBaTeNbHBIMU MTPOTPAMMaMH IIIKOJIbI, BO BPEMEHHOE I0JIh30BaHUE M3 (OHIA
OMOIMOTEKN OECIUIATHO.

9.2. VY4eOHUKHN BBIAIOTCS OOYYAIOIIMMCSI CPOKOM Ha OJIUH T'OJl, HE3aBUCUMO OT
TOTO, Ha KaKOH CpOK OOYYCHHS OHHM pacCUYMTaHbl, O€3 MpaBa Mepeavy U MPOJIaxH.
Bo3sBpar y4eOHUKOB rapaHTUPYETCS POJAUTEISIMU (3aKOHHBIMU TPECTABUTEIISIMU ).
9.3. Y4yeOHUKHN MOTYT OBITh BbIIaHbI KaK HOBBIE, TAK U UCIIOJIb30BaHHBIE paHEE.
9.4. OOGyuaronuecss AOJDKHBI TMOJNUCATh KaKIbIM Y4EOHUK, TOJYYECHHBIH U3

donma mMKOILHOW OMOIMOTEKH (Y4eOHBIN TO, paMUIIHSs, UM, KJIacc).

9.5. Y4eOHUK T0KEH UMETh JIOTIOTHUTEIBHYIO ChEMHYIO 00JIOKKY.
9.6. B yueOHUMKax HeIb3s MUcCaTh, PUCOBAThH, 3aTMOATh W BHIPHIBATH CTPAHUIILI U
T.JI.

9.7. OOGyuaronuecss 00s3aHbI BO3BpaIllaTh IIKOJbHBIE YYEOHUKH B OMPSTHOM



BU/JIE, 10 HEOOXOAUMOCTH PEMOHTHPOBATH UX.

9.8. VY4eOHUKHN TOKHBI BO3BpAIIaThCsl B OMOIMOTEKY B YCTAaHOBJICHHBIE CPOKH
B KOHIIE y4€OHOI0 IoJ1a, 10 JETHUX KAaHUKYIL.

9.9. Beimyckuuku (9,11 kmaccoB) o0s3aHbI pacCUMTATHCS ¢ OMOIMOTEKOM 10
UCTEYCHUH CpOKa 00ydeHUs (10 MOJIyUeHHS aTTecTara).

9.10. OO0yuaromuecs, BHIOBIBAIOIINE B T€UCHHE Y4EOHOTO roja, 00si3aHbl CIATh
y4eOHUKH Mepe]] NOTyYeHUEM IOKYMEHTOB.

9.11. B ciy4ae mopuu Wwin yTepy Y4eOHUKOB 00ydJaroIuecs: 00s3aHbI BO3MECTHTH
UX UICHTUYHBIMU YY€OHHKAMH, TOTO e TroJia U3JaHusI, YTO U BbIIaHHbIe paHee. Mnu
HOBOIO ToAa u3gaHus corjacHo PenepaibHOMY cTaHzapTy u PDenepanbHOMY
MEPEYHIO yUeOHUKOB, KOTOPBIE HCIIONIBb3YIOTCA B 00pa30BaTeIbHON OPraHU3aIIHH.
9.12.  OTBETCTBEHHOCTh 32 COXPAHHOCTb IOJYYEHHBIX LIKOJbHBIX YUYEOHUKOB
HECYT KakK 00ydJarolmecs, Tak ¥ UX POAUTENIH (3aKOHHbIE TPEJCTABUTEIN ).

10. TpeOoBaHuA K HCHOJB30BAHHI0O M 00€CICYECHUI0 COXPAHHOCTH
yu4eOHHUKOB

10.1.  OOyuaromuecs 00s3aHbI OEPEKHO OTHOCUTHCS K YdeOHUKAM, HE OMyCKaTh
3arpsi3HEHUS M TOpYM, NPUBOAIIMX K TMOTepe HHPOpMALUH, YXYAIIAIOUINX
y1000YUTAEMOCTh, YCIOBHUS YTeHMsI (TIOTEps] JIEMEHTOB H300pa)Ke€HUs, MsATHA,
[[apalnuHbl, OTCYTCTBHE OAHOW WM Oojiee CTpaHWIl, CKIEMBAaHWE CTPAHUIl U
HOBpPEXJACHUE TEKCTa WM WUIIOCTpallMii Mpu  pacKpbITUH, AedopMmanus,
MOTPENAHHOCTh OJIOKA UM TEPEIIeTa).

10.2. [Ipu ucnosib30BaHUM y4eOHMKA TEPBOTO TojJida, OH JIODKEH OBITh CIaH B
IIKOJIbHYIO OMOJIMOTEKY B OTIMYHOM COCTOSIHUU: YUCTBIM, 1I€JIbIM, 0€3 MOBPEKACHUN
M TIOTEPTOCTEH KOpeIlKa, yriIoB MeperieTa, 0e3 OTphIBa Meperuieta oT OJIoKa.

10.3. Ilpu ucnonp30BaHWM yuyeOHUKA BTOPOTO-TPETHErO roja, OH JODKEH OBITh
CIaH B UIKOJbHYI0 OHMOMMOTEKY B XOPOIIEM COCTOSIHHUM: YHCTBIM, ILIEJIBIM,
JOITYCKAIOTCS HE3HAYUTETIbHBbIC TIOBPEXKICHUS: MOTYT OBITh HEMHOTO IOTpPETaHBI
YTOJIKM TIEPEIIeTa, KOPEIIOK (HO HE MOPBaH).

10.4.  Ilpu ucnonb30BaHUHU yUYEOHUKA YETHIPEX-TISITH JIET, OH JIOJKEH OBITh ClIaH B
IIKOJIbHYIO OWONMHMOTEKY B YIOBIETBOPUTEIHHOM COCTOSHUHM, MPUTOIHBIM IS
JaJIbHENIIETr0 UCTOIb30BaHMUS: YHCTHIM, AOMyCKAeTCs HaIphIB Koperika (He Oounee 1

CM. OT Kpafl) M IICPCILIETa B MCCTE €TI0 COCAMHCHHUS C OJI0KOM.



10.5. Ilpu ucnonp3oBaHMM yuyeOHUKA MIECTH JIET U 0oJiee, OH OJDKEH ObITh CIaH
B IIKOJbHYIO OMOJMOTEKY B YIOBJIETBOPUTEIHHOM COCTOSHUW, MPUTOIHBIM IS
JATBHEHUIIIETO UCTIONh30BAHUS: YUCTHIM, TOMYCKAeTCs HAIPHIB Kopemka (He Ooee 2-
3 cM OT Kpasi) ¥ MeperieTa B MECTE €ro COCIMHEHUSI C OJIOKOM.

10.6. Bce mnoBpexIeHHS JOKHBI OBITh aKKYpaTHO CKJI€EHBI MPO3PAvyHON
Oymaroii, THOO MUPOKUM TPO3PAYHBIM CKOTUEM.

11. OTBeTCTBEHHOCTh YYACTHUKOB 00pa30BaTeIbHOM 1€ TeJIbHOCTH

11.1.  Hupexrop MAOY «OLl Ne7 r. YensasOuHcKa» HECET OTBETCTBEHHOCTH 3a
OpraHu3anuio paboThl MO CBOCBPEMEHHOMY IOMOJHEHUIO OnbImoreyHoro ¢GoHma
IIKOJIbHBIX YYEOHHKOB, oOecredeHue OO0ydalmxcs ydyeOHUKaMH, YYEOHBIMU
MOCOOMAMH, YIeOHO-METOMMUSCKUMH MaTepHallaMd, CpEACTBAaMU OOYyYCHUS U
BOCITUTAHUSI.

11.2. 3amectuTenb AMPEKTOpa IIKOJBI 1O Yy4eOHO-BOCHHUTATEIBHOM paboTe
oTpeeNsieT MOTPEOHOCTh IMIKOJBI B y4eOHWKAaX, COOTBETCTBYIOMIUX IMPOTpaMMaM
oOy4eHHs, OCYHIECTBJISIOT KOHTPOJb 3a MCIOJb30BAaHUEM I€JarOrH4eCKUMU
pabOTHHKaMU B XoJle 00pa30BATENbHON JAEATENbHOCTH Y4YEOHHUKOB, YYEOHBIX
nocoOuil M y4eOHO-METOJAMYECKMX MAaTEepUaioB B COOTBETCTBUU CO CIIUCKOM,
OTIpENICIICHHBIM IIIKOJIONH, COBMECTHO C YYHUTEISIMU U 3aBENYIOIUM OMOIMOTEKOM
OCYIIIECTBJISIET KOHTPOJIb 32 BBHITIOJHCHUEM OOYYaIOIIUXCS €IUHBIX TPEOOBAHUM 110
UCIIOJIb30BAHUIO U COXPAHHOCTH YYEOHUKOB.

11.3. KnaccHple pPyKOBOAWUTEIHW HECYT OTBETCTBEHHOCTh 3a BOCIHTAHHE ¥
oOy4Jaroniuxcst 6epeKHOro OTHOUIEHUS K Y4eOHOU KHUTE, 32 COCTOSIHUE YYE€OHUKOB U
y4eOHBIX ITOCOOMI OOydYarolmuXcs CBOETO Kilacca B TeUYeHHE Yy4eOHOro Troja,
CBOEBPEMEHHYIO BbIJauy (Caady) y4eOHHMKOB, YUEHBIX M Y4EOHO-METOAMYECKUX
nmocoOui B OMOIMOTEKY B COOTBETCTBUU C TPa(UKOM, YTBEPKIEHHBIM JTUPEKTOPOM
MAOY «OI Ne7 r. UenssOunackay.

11.4. 3aBenyromuii OUMOJIMOTEKONW HECET OTBETCTBEHHOCTh 3a JIOCTOBEPHOCTH
uHpopManuu 00 00ecTeYeHHOCTH yuyeOHUKaMHU, y4eOHBIMU MOCOOMSIMHU U y4eOHO-
METOJIMYECKIUMH MaTepHalaMi OOYyYarOIIMXCs IIKOJBI, 3a OpPraHU3alHui0 PabOTHI
OMOMMOTEKM MO BbIJa4€ M BO3BpaATy YUYEOHMKOB, Y4E€OHBIX MOCOOMI M y4ueOHO-
METOJAMYECKUX MaTEepPHaNIOB OOYYAIOIIMMUCS, 32 COXPAHHOCTh OWOJIMOTEYHOTO

dbona yueOHOU TUTEpaTYPHI.



11.5.  Pomutenun (3aKOHHBIE MPEACTABUTEIIHN ) oOydJaronuxcs HECYT
OTBETCTBEHHOCTh 32 COXPAHHOCTb IMOJTYYEHHBIX Y4EOHHMKOB, YUYEOHBIX MOCOOUN U
y4e0HO-METOIMYECKUX MAaTEPUAIIOB U BOSMEIIAIOT UX yTpaTy WU opUy OMOIHoTEeKEe
MAOY «OIl Ne7 r. YensOuncka.

11.6.  OOyuaromuecsi HECYT OTBETCTBEHHOCTh 3a COXPAHHOCTh YYEOHHUKOB,
y4eOHBIX MOCcOOUN U y4eOHO-METOAMYECKUX MaTepUalioB, MOJIYYCHHBIX U3 (PoHAa
IIKOJIbHOW OMOJIMOTEKH.

12, 3akiIr0unTeIbHbIE MOJI0KEHUS

12.1.  Hacrosmee [lomoxkenne o MKOILHOM OHOIMOTEYHOM (DOHJIE, TTOPSIAKE €TO0
dbopMHpOBaHUs, ydeTa, WCIIOJIb30BAaHUS W OOECIICUCHHS COXPAHHOCTHU SIBISETCS
JIOKAJIbHBIM HOPMAaTUBHBIM aKTOM, npuHUMaeTcsa Ha [lemarornueckom copete MAOY
«OLl No7 r. Yensbuncka» u yTBepkaaerca (100 BBOAUTCS B JEUCTBHE) MIPUKA30M
mupektopa MAOY «OIl Ne7 r. UensOuHckay, OCYIIECTBISIONIEH 00pa30BaTeIbHYIO
NEeSATEIbHOCTbD.

12.2.  Bce u3MeHeHMs W JIONOJIHEHHUs, BHOCUMble B Hactosiiee [lonoxxenue,
ohopMIISIIOTCST B~ MUCBMEHHOM  (QopMe B  COOTBETCTBUU  JACHCTBYIOIINM
3aKOHOaTenbCcTBOM Poccuiickon denepanuu.

12.3. Tlonoxenue o OubIMOoTEYHOM (HOHAE 00paA30BATEIHLHON OpTraHU3aAIuU
IIPUHAMAETCS HA HEONIPEAEIICHHbIN CpOK. M3meHenus n nononHenus K [lomoxennto
NPUHUMAIOTCA B OPAZIKE, TPeAYyCMOTpeHHOM 11.12.1, Hactosiero [lonoxenus.
12.4.  Tlocne npunsTus [lonoxenus (MM M3MEHEHUN U AOMOJTHEHUIN OTACTHHBIX
MYHKTOB M Pa3/IeiOB) B HOBOM peJaKIMU MpeAbIayIias peaaKius aBTOMAaTHUYECKH

yTpayuBaeT CUITY.



